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Encroachment Permit Conditions 
 

1.  Provide a letter signed by all property owners and lessees (if applicable) requesting the encroachment.  The 
letter should specify the purpose of the encroachment and provide a drawing which details the specific location, 
depth or height and materials of construction. 
 
2.  Underground encroachments must have a minimum depth beneath the lowest point in City right-of-way 
(typically the flow line) of 36”.  Above ground encroachments must have a minimum clearance above the 
highest point in City right-of-way (typically the crown) of 16.1’. 
 
3.  If the encroachment is underground, the owner(s) of the properties shall provide proof of registration with 
Underground Service Alert (USA), thereby committing to mark the location of said encroachment within 48-
hours of notification by USA.  Should the owner(s) fail to mark the location, they shall be responsible for all 
damages resulting from inadvertent contact with the underground items. 
 
4.  Should any future improvements by the City within the existing right-of-way require the removal and/or 
relocation of the requested encroachment, the removal/relocation will be performed at the expense of the 
owner(s). 
 
5.  Any damages to City-owned improvements as a result of the requested encroachment – either during initial 
construction or normal operation – shall be repaired/ restored to the pre-existing condition at the expense of the 
owner(s). 
 
6.  All construction in City right-of-way associated with the installation, maintenance, upgrade, repair or 
replacement of the requested encroachment shall be performed per all applicable City and County standards, 
California Building Code (CPC) and other applicable construction code (i.e., UPC, NEC, etc.).  All activities 
associated with the installation, maintenance, upgrade, repair or replacement of the requested encroachment 
shall be performed at the expense of the owner(s). 
 
7.  All signage during installation, maintenance, upgrade, repair or replacement of the requested encroachment 
shall be in accordance with Section 21401 of the Vehicle Code of the State of California, the State of California 
Department of Transportation’s Manual of Traffic Controls (Warning Signs, Lights, and Devices for Use in 
Performance of Work Upon Highways) and as directed by the Public Works Department. 
 
8.  Permit is not valid for work outside City right-of-way. 
 
9.  No work is to be performed under this permit on Saturdays, Sundays or holidays. 
 
10.  This permit is to be strictly construed and no work other than that specifically mentioned above is 
authorized hereby. 
 
11.  This permit must be maintained on the job site at all times that work is in progress. 
 
12.  Public Works Department shall be notified at least 24 prior to commencement of the installation, 
maintenance, burial of new lines or equipment, upgrades, repair or replacement of the requested encroachment.  
Final inspection will be performed upon completion of the work. 
 
13.  This permit is expressly conditioned upon the performance of the work.  Failure to so perform said work in 
accordance with the approved drawings, specifications and conditions set forth above shall be deemed an 
immediate revocation of this permit. 
 
14. At the discretion of the Public Works Department Stamped design drawings may be required. 
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