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Flowchart for Planning Division Review

Estimated Timeline*
Day 1

Submit application and filing fees to the Planning
Division

Request for comments routed to other
Departments/Agencies
(14 Days)

v

Department Review for Application —» Request any additional
Completeness materials for
(30 Days from date of application submittal) > application

v

Day 30 Application Deemed Complete

v

Is the Project Exempt from CEQA?
No * Yes

<

Initial Study Prepared and Determination Made
(Negative Declaration/Mitigated Negative
Declaration)

v

Public Review and Comment Period
(30 Days)

v

Department Review and Recommendation — P
Staff Prepares Public Hearing Report N

v

Notice of Planning Commission and City Council
Hearings (10 Days Prior to Hearing)

v

Planning Commission Hearing

v

40<
Q
<
o
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Day 120 City Council Hearing
Project Approved by City Project Denied by City
Council Council

v

Comply with Conditions and
Obtain Necessary Permits

I:I Application Completeness Review I:I Department Review I:I Project Approval
I:I Environmental Review I:I Public Hearing(s)

* This timeline sets forth average processing times that assumes timely response by the applicant and/or the applicant's agents and the need for a Mitigated
Negative Declaration. Nothing provided in this written notice or verbally by City staff shall be considered to increase any obligations of the City to meet a processing
timeline that does not otherwise exist in law.



